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Date Rccclved Application No. Date Completed
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2 Agency Application Mo. nd fm-uard' to Department of Arehives and History, nltuntwn - __‘9 1975
DHR-—-DPH—38 Reacords Management Offtc-r l‘ MAR ~ 5 1975 75 sq ] .

3 ACERCY, Divinton?,” Bubdivisien & n-lnuur:ng Office Address ; :ﬂ_ . P"lon to Conl-cl i
‘Georgia Departmert of Human Resources * 7 ™7 oi -~
Radiological Health Services Unit - Division of thslcal Mr, Andrejs Simanis ) _
Room 426-S - 1256 Briarcliff Road /_Health TR —

i ﬁfi ) E.Tel.lo.

_Atlanta, Geoigia 30306 Radioactive Materialls  894-5795

7 . ACTION REQUESTED

E] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CORTINUE TO ACCUMULATE. ™= NO FURTHER ACCUMULATION ANTICIPATED.

-Barliest & Latest  |0.Txact Series Title  RADIOACTIVE MATERTALS - INSPECTION, LICENSING, v

. 1969 to- present RESPONSE TO EMERGENCY INCIDENT FILES
0. What is the function of the office in which this record series is created? _
JThe Division of Physical Health is responsible for the adminjstration, direction and coordination
of the Physical Health programs throughout the ‘State. This is accomplished by the establishment -
of health standards for business, housing,’ field opera%ions “and hospitals; the improvement of the
.|physical gnd dentgl health of adults and children; the diagrosis and control of diseases; the
supervision of congtruction and 1icensure of health fgcilities and the daily State-wide program
of registration, statistical coding, certification and preservation of the births, marriages,
divorces and annulments of marriage, and deaths that occur each year in the State,

'IThe RadiologicallHealth'Unit has the‘responéibility of conducting a program-of radiation hazard
_ |management so that the benefits of using radioactive materials, x-ray and microwave generating = | _

“deV1ces “and electrical pbwer generated by uslng‘hueleaf'fuel 511 outweigh Lthe hazards associatei
ing the levels of‘radiat1on ‘exposure and radioactive materlals contamlnation whlch can’ be harmful
to man, : . : : >

11.This file contains the following documents (include form numbers and tltles, if any,
and file arrangement). . \ . :

Documents relating to inspection, licensing and response to incidents with respect to radioactive
material used in educational, medical, and industrial facilities. _

Included are forms: DPH/EH§(5)-1 (Application for Radioactive Material License); EH(3) -la
(Application for Radioactive Material License/Supplement for’ Human Use); EH 3.1a (Application
for Radioactive Matefial L{ceﬁse) DPH/EHS (5)-11 (Request to Terminate Radioactive Material
Licenfe), DPH[EHS (5) 27 (Insgection Find1ngs and Licensee Acknowledgement); form letter,
following inspection 1listifg speC1fic instaricés of non-compliance, with instructions as to
éorrectivé “stéps 't6 ‘comply with rules=and régiulations; DPH/EHS (5)-3 (Radioactive Mater1a1
License); EH (3)-2a (Radiodctive Materials License Supplementary Sheet).

The file is arranged alphabetically by licensee,
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) QUESTIONNAIRE Pllc: an "1 in the proper column. 1r Ansver ll"_'__\'?S_‘_plellQ explain - T 2 ‘YES NO
13. Is this the Record Copy_of the series? ‘ - lﬁ] {1
1k, Is there a duplicatiOn of this deries in another office or agency? o h ]ﬁ (%]
15. Is the 1nformatlon contdined in thls segaes ye sum@%riged or % hed? [ ] .[ ]
vifies “reportad monthly X :
Attach copy of summary or publication. to pirector of Environmental Health Sectlon s
16. Does the serles contaln cla551f1ed 1nformat10n requiring securlty handllng° .- ] (%]
lT Does the eerles 1n1t1ate, amend or termlnate agency pollcles a&& procedur659 . Li[f]:-[x]

- EN Y

- d“l.' X ".x.,.

18. Could the function be performed if the files were lost or destroyed? with great [x] [ ]

difficulty B
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
N 20.. Does: the record series provide data as input to an EDP file? : [ 1 [x]
€
(oA o e =" . .- T ~D qr e § .
21. Does the record series contaln documentation produced as EDP printout? - [ ] [ ]
.22. Has the Federal, Government issued instructions governing the retentlon/dlspo—,iz;ix];-L.]-
. 51t10n of these flleSV . XV, ,Atlec Energy Commisslon - 10 CFR 20,102, 20,401 acqgf L
r (recently ‘renamed. Nuclear Regulatory Commission) .
: 23 Wlll there be a need for these records 10, 1 ears T om now7 es,:what?
—— ——Gamu-let—i—ve rmation 1 2 _irgleems,_&nd_for aohes&uie;l
ﬁtétioné' ‘and for frequent ‘telephorie inquiries whioh quuire retentioh 1n'the off1ce
Eh REQUIRE NTS. The fol]ow1ng requ1res the flleo to be kept permanently’ T
a. []STATE b. []STATU'I‘E OF c.[]AUDIT_ *d P‘]F‘EDERAL**e {XJADMINISTRATIVE f. []HISTORICAL
© LAW -t oo - LIMITATION "PERIOD = “"LAW *=ro- ¢ fDECISION - 77 VALUE 8
s oe- e Cite Law, Statute, or other reason fbr the retention” requiremenf) R

* Atomic Energy Commission =10CFR 20,102, 20,401 (recently renamed Nuclear Regulatory Commission|
** Cumulative information is needed by survey officers for special problems and for scheduled

___inspectiong;.and for frequent telephone inquiries which makes retention in office necessary. -

| 25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[OTHER ,2then:
[} Hold in the current files area . * month(s)/ yvear(s):

[} Transfer to [ ] State Records Center [ ] Local Holdlng Area, hold year(s) -
[ ] Destroy. L PO B S e o -

[ ] Transfer to State Archives_ for permanent retentlon R N e T T
[ ] Destroy immedlately after CUt—Off. - par-aie c o s e

[ ] other: (Specify) : s wn. 2> r Upon term1nat10n of license, place folder in

- S et .,\_Ei:a-f-urﬁ;-‘ ce- rmz:o o inactive files, - =, cut off 7. inactive filesat

. R ,4%;; oy e Tmennernn T e oai end .of each calendar year; hold in,ourrent
.- e e Al SN AN cerm ‘\.filea grea_;et 10_years- then transfer_to State
Lireat < a-=--- . ¢ - Archives for permanent retention., -~ ./.. -, -

(Indicate brie fly rationale for recommendations above/or write additional remarks):
XV. Atomic Energy Commission - 10 CFR 20,102, 20,401 states, "Retention period: Until disposal ig

specifically authorized by the Commission." _ ;
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- Recommendatigns |dgency Head/Designee - ﬁz | | .t —1
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